(NOTE: fill in the blanks and complete the header info in Microsoft Word.  Contact Susan Lewis (stlewis@amihome.com) if questions, and delete this note!)





Dear Parent or Guardian:


	This year the ______________ Unified School District is offering the Reading Recovery Program to selected first grade students.  This program is designed to help first grade children who need additional assistance in learning to read and write.  Along with regular classroom instruction, your child will also receive individual reading and writing lessons for one-half hour each day.


	I am pleased to inform you that ________________ has been identified through diagnostic assessment and classroom performance as a child who would benefit from this kind of individual instruction.


	For the program to be effective, your child must attend school each day in order to participate in the Reading Recovery lessons.  We need your support in helping to make sure that your child comes to school every day unless he/she is ill.  


	If your child has three unreasonable absences, he/she will be placed on the waiting list and another child will be given the opportunity to benefit from this program.  The attendance policy is very strict to be fair to the many children on the waiting list.  If there is an opening later on, your child will again be considered for the program.


	As part of the Reading Recovery program, soon your child will bring home a cut-up sentence and a book each day.  For ten minutes each night, please share your child’s book and cut-up story, and make sure that he/she returns the book to school the next day.  


	Please understand that we do not have extra copies of these books.  Therefore, if a book should get lost or destroyed, we will ask for a $5 replacement fee.  Please help your child take care of each book so that they do not get lost or destroyed.


	We invite you to call the school at (___)____________ to talk with your child’s teachers, principal or me about how you can help support the Reading Recovery Program.  If you ever want to observe a lesson or to talk with me, please feel free to call me at home at (___)_________________.  I will be happy to talk about the program with you.





Sincerely,








______________________


Reading Recovery Teacher











Please sign and return the attached form tomorrow.


�









	I accept the opening offered to my child, _______________________, in the Reading Recovery Program. 


	I understand that if there are three unreasonable absences my child will be placed back on the waiting list; if this occurs, my child will be considered again when there is an opening in the program.


	I understand that participation in this program may require my child to visit _________________________________________ for a demonstration 30 minute lesson.  Travel would be by private car, accompanied by a designated adult and arranged by the principal.


	I give permission for my child to be photographed or recorded (ex: video or audio tape, lesson documents) and for these recordings to be used for training or for other Reading Recovery purposes.


	I will help my child take care of the Reading Recovery books.  I understand that there is a $5 replacement charge for lost or damaged books.





Parent or Guardian’s Name_________________________________________


Address: ________________________________________________________


Phone Number ___________________________________________________





�



FOLLOWING IS A SAMPLE LETTER WHEN INCONSISTENT ATTENDANCE REQUIRES ENDING THE RR PROGRAM FOR A CHILD.  IT COMES AFTER MUCH EFFORT/CONVERSATIONS TO FIX THE ATTENDANCE ISSUE.  THE ONLY REASON THE SOCIAL WORKER IS MENTIONED IS THAT THIS LETTER IS BASED ON ACTUAL EVENTS (THE STUDENT SUBSEQUENTLY RETURNED TO THE PROGRAM AND GRADUATED).


December 6, 199x





Dear Mary:





Judy Apple, our Social Worker at SSchool, let me know today that she discussed with you the need to commit to regular attendance by the Reading Recovery students.  She said that you feel, at this point in time, you can not realistically commit to regular attendance by John.  


As Judy discussed with you, John will be placed on the Reading Recovery waiting list.  If a space opens up in Reading Recovery and if his attendance becomes consistently good, John will be considered again as a Reading Recovery candidate.  In addition I will work with John as an alternate student; as time permits, I will try to have lessons with John when any of my four Reading Recovery students is absent.


Mary, from our many discussions I know how deeply you care about your children and want the best for them.  John is a very special person.  I have really enjoyed working with him and watching him grow.  I am glad that I will be able to continue to work with him even if it is not on a regular basis.


I wish you and your family the very best.





Sincerely,








Susan Strawberry


Reading Recovery Teacher





cc:	Beth Banana, Principal


	Judy Apple, Social Worker


	Julie Tangerine, Reading Recovery Teacher Leader


XXUSD	Sxxxxxx School


	000 Xxxxxx Street


		Xss Sss, CA  9XXXX


	(xxx) sss-ssss











